
PSO Home Page 
Helpful Resources 

For questions or help 

ADE links and email 







Select “data entry” for a list of students 



Select Exit Year 2012 



New feature, an Excel list of student demographics 



Data entry: click on SAIS # 





Identify the name of the person  
administering the PSO Survey 





Click to record contact attempts 

Remember to indicate the name of the 
person administering the PSO Survey. 

Click “Submit” to move to next screen 



Add attempts to contact 





Enter contact attempt 
details 







Add additional contact attempts 













After 3 logged attempts, status 
changes to “Unable to Contact.” 



“Scoreboard” updates “Surveys Not Collected.” 



Move to next SAIS # 



If appropriate, indicate reason for exclusion from 
the PSO Survey. 











“Scoreboard” updates “N/A Students” 



Move to next SAIS # 







Remember to indicate the name of  
the person administering the survey 

Click to begin the PSO Survey 



Identify who is answering the PSO Survey questions 


